Admissions and Fees

Our nursery was built to offer the Overbury team, businesses and residential tenants' good
quality, reliable childcare and early years education. When spaces allow, we offer sessions
to families from outside our catchment area. With this in mind we are unable to offer
spaces too far in advance and do not guarantee spaces to siblings if not within the
catchment area. We are committed to providing a fair, open and inclusive admission system
that offers a competitively priced, good quality service.

As a provider of registered childcare, we claim funding for children who are eligible using
our stretched funding offer — 50 weeks of the year.

When a parent contacts the nursery enquiring about a place for their child, they will be
given all the relevant information they require. They will be asked to book a visit where they
will be presented with the registration documents. Parents will be required to complete the
registration documents and return them to the nursery.

Once the child has been registered, we will discuss available sessions with the parents.
(Overbury Enterprises workers. tenants and business tenants will take priority for available
spaces).

Once the child has been allocated a space, a non-refundable registration fee of £50 will be
charged, settling in sessions will be booked and a key person allocated.

Waiting list

The waiting list will be kept up to date and parents contacted should a space become
available on their preferred days. Should a parent decline the sessions offered we would
move to the next person on the waiting list (Please note families employed by Overbury
estates as well as families from the village will be given priority on the waiting list)

Fees

Fees will be reviewed annually, and parents will be given 1 months' notice of any increases
Payment of fees must be made by the 1t of each month and your sessions with be at risk if
fees are late.

If the fees are not paid on time, the nursery will notify the parent/carer by email or
telephone and a late payment fee charge will apply.

If fees are persistently late the manager will issue a formal warning and reserves the right to
terminate the child’s place.

Parents/carers are strongly advised to speak to the manager if they are struggling to pay
their fees on time, where, under certain circumstances, a weekly payment plan can be
drawn up.



